X X X X X X X

X
X

PROCUREMENT CARD RESTRICTIONS

AlcoholicBeverages

Ammunition, Firearms 1RQ 8%+ 3ROLFH 3HUVRQQHO
Appliances? (not allowed fersonal use)

CashAdvancesCashinstruments

CateringSetup, theeplenishment of food @adnup)

CellulatPhonesandService

Coffee, Cream, Sugar, Sarfinks, CupdNapkins, etct (When intengieddominantly tmmsumption by
University employees, unless otherwise bgpudfddl Expenditure Guidelines)
Computers, Ipads, Tablets, atiterWirelesdDevices (Seéehttp://www.uah.edu/business-
services/faculty-staff/open-bid-inforjnation

Contracts/Consultinigr ProfessionaServices

Equipmenfwhich exceeds $

X X X X X X X X X X X X X X X X X X X X X X X

X X X X X

)

Floral Arrangementaot fopersonal occasions, birthdays, weddings, etc.)

Hazardous Materigi§ unsure, consult the Office of Environmeihtaindedtfety)
Hazardous Waste Removal

Greeting/Holida@ards

Items fonon-University Purposes

Insurance / Vehicle Insurance / TitKetInsurancé TicketCancellatiotnsuranceetc.
Laundry ancCleaningf Personal Items

Leases Rental2 Landr Property

Legal Services

LiveAnimals

MailingServicegBulk)

Maintenancer Service Agreements

Meals fotJniversity Travéexceptions peniversity Trawolicy with priapproval froRrocurement)
Medical Services

Mini-Storage fdgniversity Owneldlems

MoneyOrders

MovingExpenses

Pagers

ParkingServices (Ex. Valet Services)

Party SuppliesHoliday Decorations asdipplies

Personal Expense®lrchasegAmazon, paypal, groceries, fans, heaters, radios, etc.)
Pre-Paid Cards, Telephone Cards etc.

Prized Gifts /Awards / Plaques, Gift Cardetirertaxableexpenses whenotjustifiedasbenefiting
the University

RadioactivéMaterials

Relocatiorof Householdsoods

Sales Tax

Software? Multiple Licenskgreements requiring a UAH signature

Specialty Gasas Cylinders
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Split Transactions To avoid the single purchase limit unless the items are available on University contracts.
A “split purchase” includes any action taken to “work ar
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